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HOW TO ORDER

Step 1: Complete the order form.

There is a unique order form for each Trigard Memorials series. Below are samples for you to use as a reference. As you
complete the forms, take your time and make sure that all of the appropriate options have been selected. Please note the
UV series does not have a unique order form. To order a UV memorial, check None under the Relief option for the series

your family has chosen.

80" CLASSIQUE our.

Bill 1o ABC Monument Shop

Street 123 Any Street

City Yourtown s IL 7i, 61832
Phions 987-654-3210
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Emai orders@abcmonument.com

LAYOUT

Ship to XYZ Funeral Home & Cemetery .
= S — SEND ORDERS TO:
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Please skeich what the memorial should look like, including
name, dates and emblem(s)

vase hole

T460 T155

ok Koy
. Mark A. Trigard
Aug. 9, 1950 - Jan. 13, 2010

You will be missed.

Emblems _T460 (fishing), T155 (Coast Guard)
Example 7084
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© Vase Hole
© No Vase Hole

O Separate Vase Unit
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Step 2: Scan photographs.

The quality of a memorial is only as good as the photographs used to produce it. That is why it is critical for you to set
esolution to at | easth thé@ketted pi

your scannerds r

The

higher

While not all scanning software is exactly the same, most have a Tools drop-down menu to change the resolution. Set

your resolution to 300 dpi i and be sure the setting stays at 300 dpi. When you save the file after scanning, save it as a
* TIF or *. TIFF. Name the file as the first and last name of the deceased followed by the photo number that corresponds
with the order form. For example, JohnDoe3.TIF.

Step 3: Send photographs.

We recommend using our Leapfile system, which allows large files to be sent to us quickly, easily and securely.

1. Open your internet browser and go to http://trigard.leapfile.com.

2. Click Secure Upload.

/= Grewowood Inc | Powered By Leapl
GT: 3[Rt g e, cond
Be [X Yew Fowrtes Lok teb
W G | Greeowond nc | powered Dy LaxornE -8

—

ILL - Windows Internat Lxploser

Tr’fgard'

Secure File Exchange

Welcome Lo the Greermmood Inc Secure File Exchange, You can use this service 1o send us fles or to recenve files from us. A
transfers are confidential and SSL encrypted.

Secure Unioad
Send thes to Greenwood Inc.

Secure Download
Dowroad files sent to you by Greenwood I, Please have your downioad tracking code ready,

File Portal
Browse and downioad fhes. A QU ICCOUNE 15 required.

it £507 LaasILE All sights mmaervact

Waoow -
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3. In Recipient Email, type design@trigard.com. Click Start.

LeapFILE - Mozilla Firefox

File Edit ‘iew History Bookmarks Tools Help

+[p] [

@ hdll @ ﬁ la{' https:{secure.leapfile, com{fts/dropfcustomjupload/Start. jsp; jsessionid=4359017CaD4685CEECE: %

D Customize Links | | Frez Hotmail D ‘Windows Marketplace D Windows Media D ‘Windows

Ti?gard’

Secure Upload

Enter the email of the recipient for this transfer

Recipient Email
|design@irigard.com|

4. Provide your contact information, including your location name, email address and as much information in the
description area as possible.

J Greenwood Inc | Powered By LeaplILL - Mozilla Firefox

tle kdt wiew History HBookmarks lools  Help

X Y. @ » ﬁ.l‘ [3& https:fjsecure.leapfile.com/fts/dropfcustomjupload/Orop. jsp;jsessionld=435901 7COD4685CEECS? gl '{ D']

£

|| customize Links || Free Hotmall || windows Marketplace [ | windows Media || windows

Deliver Tu: Triyard Desiyn

Plrase mnter ynur cantart infarmatinn

Name
[sunset memanal Park |

Email
[ynni@sunsetium |

Confirm Email
|Iym|l@sunsul.uun| |

Pledse redle d niessdye (ur Lhie recipient

It's a good idea to describe exactly what you are sending and include any additional contact info.

Subject
Jones Memorial photo

Message/Description/Instructions

|These are photos for the Jones 44 % 14 mermaotial for
Sunsel Mermurial Park avcl #34567

Dune
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5. Check the box under delivery options (Notify me when the files have been downloaded). You will automatically
receive an email when one of our design team members downloads your files as confirmation that work on your
project has begun. Click Select files to send (Regular Upload).

) Greenwood Inc | Powered By LeapFILE - Mozilla Firefox

File Ecit View History Bookmarks Tools Help

@ S = @ {h‘ l;' https: /fsecure. leapfile. comyfts/dropjcustomfupload/Drop. jsp;jsessionid=4359017C9D4685CEECET =~

Subject

[} Customize Links || Free Hotmail [ | Windows Marketplace | | Windcws Media | | Windows
It's a gcod idea to describe exactly what you are sending and include any acditional contact info.

[Jones Mermarial photo

Message/Description/Instructions

These are photos for the Jones 44 314 memorial for
Sunset Memaorial Park acct#34567

Select delivery options

'

[ selectiiles to send (Regular Upload) |

[ selectfiles and folders to send (Enhanced upload) |

6. Click the Browse button at the end of the first line. Select all of the photos from your computer for the order.

When all photos have been selected, click Upload & Send.

Secure Upload

celect files to upload

Notify me when the files have been downloaded.

File #1 [MaryTrigard1.tif [ Browse... |
File #2 [MaryTrigard2.tif [(Browse... |
File #3 |MaryTrigard3. tf [Browse... |
File #4 |MaryTrigard4.tif | Browse... |
File #5 [ | Browse... |
File #6 [ | Browse... |
File #7 [ | Browse... |
File #8 [ [ Browse... |
File #9 [ [ Browse... |
File #10 [ [ Browse... |

Upoad & Send
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7. A photo Upload Progress screen will appear as your photos are transferred to our system.

Secure Upload

.+ Select files to up

Upload Progress

File #1 |
Available 2.591 (MEB)

F’!IB i | Completed 903 {(KB)
File #3 | Speed 921 (Kbps)
File #4 | Remaining 15 (sec)
File #5 | i )

Status: uploading
File #6 |

i Please wait for the browser to finish. You can continue browsing by opening

File #7 | another browser,
File #8 |
File #0 | 34% completed
File #10 |

iUpload & Send

Employee-Login - Brivacy Policy -

P |

Sending request to secure.leapfile.com...

8. Once your photos have reached our server, you will see a success message.
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